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Chapter Administrator Login Instructions 

1. Login to your Chapter Administrator Account on Pharmacist.com, and click the “My Account” option 

 
2. When redirected to your Chapter Administrator profile select “My Groups” next to your chapter’s 

name 
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3. When on the “Committee Management” page select the “Reports” option to access your chapter 

reports listing 

 

4. Check the “Report Description” and Select the report of your choice from the drop down menu and select 

“View/Download Report in Excel” 
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5. The report should open in a new window in your browser (Be sure that your pop-up blocker is turned 

off) 

 
 

 


